3ATBEPJDKEHO
pimenHs baceltHOBOT paau piuok
[IpuaopHomop’s

Bin 8 O AN 4

IOJIOKEHHS
npo cekperapiat baceiiHoBoi paau pivyok IlpuyopHomop’s

1. 3arajJpHi NoJIOKEeHHSA

1.1 Ile ITonoxkenus po3poOiieHO BiANOBIAHO 10 THMOBOro IMONOXKEHHS NPO
OaceifHOBI pajin, 3aTBep KEHOr0 HakazoM Minnpupoau Big 26.01.2017 Ne 23.

1.2. Cekperapiat baceiinoBoi paau pivok IlpuyopHomop’s (mam -
cekperapiat) € nocriiiHo jitouuM poOounM opraHoMm baceitHoBoi pamu piuok
[IpugopHomop’s.

1.3. CekperapiaT BHUKOHY€ OpraHizaiiiiHy, aHamiTHuHy, iH(OpMaLiiHO-
JIOBIJIKOBY Ta iHIIY poOOTY, MOB’si3aHy i3 3a0e3meyeHHsAM AisuibHOCTI baceiiHoBoi
pajau pivok [IpuyopHomop’s Ta 11 poGodHX opramis.

1.4. Cekperapiat yTBOptoeThesi baceliHoBoto pajoro pivok [IpuuopHomop’s ta
Jie mpu Hiil. Y cBOIH MisSILHOCTI cekperapiaT MiJKOHTpOJIBbHUH roiosi baceiinosoi
paau piuok [IpuyopHomop’st Ta mia3BiTHUIT baceitHoBiit paai pidok ITpuuopromop’s.

1.5. ITomokeHHS TIPO CeKpeTapiaT 3aTBEP/AXKY€EThCS Ha 3acilaHHl baceltHOBOT
panu pivok [Ipuyopuomop’s.

1.6. CekpertapiaT y cBOill HisuibHOCTI Kepyerbess KoHctuTymicio Ykpainu,
Boanum kojaekcoM YKpaiHM, MDKHApOJHHMH JOTOBOpaMM YKpaiHW, 3aKOHaMH
VYkpaiuu, iHIIUMUA HOPMATUBHO-IIPABOBUMH aKTaMM Y Kpaiuu Ta UMM [1o10KeHHsIM.

1.7. OpranizoBye poboty cekperapiaTy royioa baceiiHOBOi paau pi4ok
[IpuyopHomop’si.

2. 3aBaanns Ta pyHKUIl cekperapiaTy

2.1. OcHOBHMUMHM 3aBJaHHSIMH ceKpeTapiaTy € 3a0e3neueHHs MiJArOTOBKH
3acijianb, e€)eKTUBHOI pOOOTH Ta BUKOHAHHS pilleHb, NPUHHATHX baceiiHoBoOO
panoro pivok IIpugopHomop’s.

2.2. CekpeTtapiar BiANMOBIAHO 10 MMOKJIACHUX Ha HHOTO 3aBJaHb BUKOHY€ TaKi
GbyHKLIT: '

- 3a0e3meyye MiArOTOBKY Ta IMPOBEJICHHS 3acigaHb baceiiHoBoi paau piuok
[TpuuopHoOMOp’s;

- BIAMOBIHO 0 3aTBEP/UKCHOro MaHy poOoTH 3ale3ledye IMiArOTOBKY
MOPSIKY JeHHOro 3acizanus bacelinoBoi paau piyok IIpuuopHomop’s;

- Hajacuinae uieHam baceitHoBoi pagu pivok [IpuyopHomop’s iHAMBILYasbHI
3anpoIeHH s IPUAHATH yyacTh y 3acifanHi baceitnoBoi paau piyok IIpuyopromop’s;



- 3JIHCHIOE peecTpaliio MPUCYTHIX Ha 3acisaHHi baceifnoBoi paam piuok
[IpuyopHOMOp’;

- 3a0e3neuye MiJIrOTOBKY MaTepiaiiB, MOB'I3aHUX 3 PO3POOKOI IPOEKTIB
pilens, 10 BHOCATHCS Ha posrasa baceitnosoi pamu pidok [Ipuyopromop’s Ta ii
pobouuXx OpraHis;

- 3ailficHIo€ ApYKYBaHHS 1 THUpaXyBaHHS MarepialiB Ta JOKYMEHTIB,
MOB'sAI3aHUX 3 AisabHicTIO BaceliHoBoi pagu pidok Ilpuuopromop’s Ta ii poGounx
OpraHiB;

- 3ailicHioc  indopmartiiiHo-TexXHIYHe 3a0e3ledyeHHs BeJEHHS  3acijlaHb
BaceitHoBoi paau pidok [IpuaopHoMOp’s Ta i poOOUNX OpraHis;

- Gepe ydvacTh y pO3poOJNIeHHI MPOEKTIB pillleHb, O NPUAMAIOTHCH
BaceiinoBoro pajioio piuok [IpugopHoMop’s;

- y3arajibHIOE 3 ypaxyBaHHIM MpoMo3uiliii pobounx opraniB bacelfHoBo1 paau
pidok ITpudopHoMOp’s MpOeKTH TmaaHiB poboth baceiiHoBOi pamu pivoK
[TpuyopHoMOp4;

- KOOpAMHY€ TMiArOTOBKY poOoYMMH opranamMu baceitnoBoi paju piuok
[Ipuyopromop’st nutaHb Ha 3acizanus baceiinoBoi paau pidok IlpudopHOMOp s
BiJINOBIJIHO JIO TPOEKTY MOPSAAKY JCHHOro 3aciiaHHsi baceifHOBOi paau pidok
[Tpuyopuomop’s;

- cnpusie uieHaMm baceitnoBoi paau pidok [lpudyopHoMop’s y 3aificHeHHI iX
[IOBHOBa)keHb; Hamae wieHam bacelinoBoi pamu  pivyok [Ipuyopromop’s
KOHCYJIbTATHBHY, OpraHi3alliiiHy J0MOMOry, IMOB’sf3aHy 3 JisUIBHICTIO OaceifHOBOI
paau, 3abe3nedye ix HeoOXIAHOIO iHpOpMaIli€lo;

- 3abes3meuye wieHiB baceitHoBoi paau piyok IlpuyopHomop’s mpoekramu
pieHs Ta iHGOpMallifHUMK MaTepiajaMd 3 IHTaHb, 110 BHOCATLCS HA PO3IIISLI
baceitnoBoi paau pivok [IpuuopHOMOp’A;

- 3JIIMCHIOE pejaryBaHHSA TPOTOKOMIB, MPOEKTIB pilleHb baceifHoBOI paau
pigok ITpuyopHOMOp’S Ta iHIIMX JAOKYMEHTIB, MOB'A3aHUX 3 AiANbHICTIO baceiinosoi
panu pidok [IpudgopHomop’s Ta 1 poOouux opraiB, 3abe3nedye MPaBUALHICTL IX
odopmIiieHHs;

- 3IiliCHIOC BeJCHHS TMPOTOKOIIB 3acifaHb baceliHOBOI paau piuok
[IpugopHomop’s, mojae IX Ha MiAmHCc rojoBi baceiiHoBOi paam  pivok
[TpuuopHomop’s Ta 3a0e3nedye ix 30epiranus;

- 3jailicHroe o0nik mpuitnaTuX baceiiHoBolo panoto pivok ITpuuopnomop’s
pitens, GopMyBaHHsA Ta MATPMMAHHS B HAJISKHOMY CTaHi 0a3u JaHuX pilleHb
baceitHoBoi paau pivok [IpugopHOMOp ',

- 3abesrnedye OGOPMICHHS, PO3CHJIKY B YCTAHOBJIECHOMY IOPSIKY KOMii
piteHs baceiiHoBoi paau piuok IIpuuopHOMOp s Ta IX ONPUIIIOAHCHHS;

- 3/IIHCHIOE MOHITOPUHI BUKOHAHHA pillieHb, NpUIHATUX baceiiHoBoOO panoio
pidok IlpuyopHOMOp’s, Ta iHpopmye BaceiliHoBy pamy pidok IlpuuopHomMop’s mpo
X1J1 TX BUKOHAHHS,

- CKJIaJae 3 ypaxyBaHHSAM Iporo3ullii po6ouux opraniB baceiiHoBoi paau
pigox [TpuuopHOMOP’ st IPOEKTHU MIOPIYHMX 3BITIB IPO ii poboTY;



- 3a JIopy4eHHsAM rojoBu baceitnoBoi paau piuok IlpuyopHomop’s 3abe3neuye
MiJATOTOBKY aHATITHYHHUX JOBIAOK Ta IHQopMmaulii, MOB’A3aHUX 3 JISIIBHICTIO
BaceiinoBoi paau pidok [TpuuopHoMop’st Ta 11 po60YUX OpraHiB;

- 3a0e3redye BEJCHHS MUTOBOACTBA, OOMIK, MPOXOMKEHHS 1 KOHTPOJbL 3a
BHUKOHAHHSM pIllIeHb Ta IHIIMX J0KYMEHTIB baceiinoBoi paan pivok [IpuuoprHomop’s,
ix 30epiraHHs;

- 3aIUTYE 1 OJICPKYE B YCTAHOBICHOMY MOPSIKY BiJ HEHTpAIbHUX 1 MICHEBUX
OpramiB BUKOHABYOI BJIQJM, OpraHiB MICLIEBOTO CaMOBpAIYBaHHs, MIANPUEMCTB,
yCTaHOB Ta Oprasizailiii inpopMmariiio Ta mpono3uilii po3risay ix;

- iHpopMye TpOMAACHKICTH MpoO JisuIbHICTE baceiiHOBOI paan pidok
[IpuuopHomop’s Ta 1 poOGoOYMX OpraHiB; CTBOPKOE YMOBU Ui JOCTYILy
rpOMAJCBKOCTI 70 iHdopmanii mnpo JisiibHICTH  baceifHoBOi pagu  pldok
[IpuuopHomMop’s Ta il poOouMX opraHiB, BUKOHaHHSA pillleHb bacelfHoBOI paayu piqok
[Tpuyopuomop’si;

- 3anpoulye TpeJCTaBHUKIB 3aco0iB MacoBoi iH(opMarii Ha 3aciiaHHA
baceitHoBoi pammu pivok [lpudopHomop’s Ta 11 poOOYMX oOpraiB, 37iHCHIOE
opramizauiio 1 IpoBejieHHs npec-KoH(epeHwilf, 3ycTpiuell Ta IHIIMX 3aXOIiB 13
3ajlyuyeHHsIM 3aco0iB MacoBoi iHpopMallii;

- 3a0e3neuye HaJaHHA iHQOpMAIl 3a 3anmUTamMH, ajJpecoBaHUMU bacelHOBIH
paai pidok [IpuuopHomop’s, BiamoBiaHo a0 3akoHy Ykpaiuu «[Ipo mgoctynm no
ny6aiuHoT iHpopMaIily, aHaTi3y€e Ta y3araabHIOE MUTAHHS, 1[0 TOPYIIYIOTBCS Y HUX;

- 3abe3neuye JT0TpUMaHHs KoHGiIeHUIHHOCTI 1HGopMaNii 3 OKpeMHUX MUTaHb
nismeHocTi baceitnoBol paau pivok [IpuyopHomop’st Ta ii poGounx opraiB 3riJiHO 3
YUHHUM 3aKOHO/IaBCTBOM;

- BUKOHY€ 1HIII QyHKII, MOB s13aHi 13 3a0e3redeHHsaM JAisibHOCTI baceifHoBOT
panu pivok [TpudgopHomop’s Ta ii poOouMX OpraHis.

3. CrpykTtypa cekperapiaty

3.1. ITepconanbpuuii CKIaja ceKpeTapiaTy 3aTBepKyeThecs baceliHOBOIO panoro
piuok [IpuaopHomop’s.

3.2. Jlo ckmamay cekperapiaTy BXO/sTh: BUKOHABYHMIl cekperap Ta TpH 4JeHa
ceKpeTapiary.

3.3. Cknan cekperapiary Mac 3a0e3nedyyBaTM BUKOHAHHA TMOKJIAJEHUX Ha
ceKkpeTapiar 3aBIaHb Ta QyHKITI.

4. BukoHaB4wmii cekperap

4.1. BukoHaBuMii cekperap 3/iHCHIOE KEpiBHMIITBO CEKpeTapiaTOM Ta Hece
Bi/IMOBIIATBHICTE 3a HOTO AiSJIBHICTh, BAKOHAHHS 3aBAaHb Ta QyHKIIH.

4.2. BinnmoBiHO 10 MOKI/ICHUX Ha HBOr'O 3aB/laHb BUKOHABYMI cekpeTap:

- 3/IIHCHIOE 3araJibHe KEPIBHULITBO CEKPETaplaToM;

- 3abe3nedyye CBO€YacHe i fAKICHE BUKOHAHHS TMOKJIAJCHUX Ha CeKpeTapiar
3aBJaHb Ta QyHKIIIH;



- 3[iHCHIOE po3noALT QyHKINH Ta 00cATiB poOOTH MIXK WICHAMH CEKpeTapiaTy,
a TakoX 0co0amu, AKi 3aTy4arOThCA 10 BUKOHAHHS CEKpeTapiaToM Horo (yHKILii;

- BUPILIY€ MUTAHHS ONIEPATHBHO-TOCIIOTAPCHKOI MIsUTBHOCTI CEKpeTapiary;

- OpraHi3oBy€ BHMKOHAHHsS JIOPYY€Hb TrOJIOBH baceifHOBOiI pam pidok
[TpuyopHOMOD 1,

- iHdpopmye ronoBy baceitnoBoi paau pidok IIpuuopHomop’s ta BaceitHoBy
paxy pidok [IputopHOMOp s TIPO AISTBHICTH CEKpeTapiarTy;

- y pa3i B3aeMonii i3 3acobamm MacoBoi iHdopmaiii Hagae odiiiHy
iHpopMalLiio TIpO MiSUTBHICTh CEKpeTapiary;

- BHOCHUTH Ha po3riisaa baceiHoBoi paau pidok [TpugopHOMOpP’s Mpomno3uii 3
IIMTaHb YAOCKOHAIECHHA poOOTH CeKpeTapiary, 3MIHM CTPYKTYpd, 3aBAaHb Ta
(yHKIIHA cexpeTapiaTy, BHECEHHS 3MiH Ta JOTIOBHEHB J0 bOTO [10T10KEHHS

- CKJIMKa€ B YCTAHOBJICHOMY NOPAJKY HApaau 3 MUTaHb, IO HAJIEKATH IO HOTO
KOMITETEHIII.

43. VYV pa3l HEMOXIMBOCTI BHUKOHAHHS BHUKOHABUYMUM CEKPETAPEM CBOIX
000B’sA3KIB H10ro 060B’13KM BUKOHY€ YICH CEKpeTapiary.

5. 3aKJI04HI NO/I0KEeHHS
5.1. Le Ilonoxxenns HaOupae YUHHOCTI 3 MOMEHTY 3aTBEPKCHHS HOro
baceitnoBoro panoro pidok [TpuaopHoMop’s.

5.2. BHeceHHs 3MIiH Ta JOIMOBHEHBb A0 LHOro [10M0KEeHHS 3AiMCHIOETHCA 34
pimeHHsaM baceitHoBoi paau pivok [TpuaopamMop’s.

I'os10Ba GaceilinoBoi paau Cepriii CTEIIAHEHKO



